HOW TO UPLOAD AN IMMUNIZATION/EXCEPTION FORM

Chattahoochee
NATURE CENTER

INTO YOUR CAMP ACCOUNT

® CAMP KINGFISHER REQUIRES CAMPER' S IMMUNIZATION OR
EXEMPTION FORM TO BE SUBMITTED PRIOR TO CAMP.

1) PLEASE LOG INTO YOUR CAMP ACCOUNT.
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2)CLICK ON THE THREE LINES LOCATED NEXT TO
RESERVATIONS.
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3) AFTER YOU CLICK ON THE THREE LINES, AN OPTIONS LIST OF WHAT YOU CAN DO
IN YOUR ACCOUNT WILL POP UP. SELECT DOCUMENT CENTER FROM THE LIST.
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4) ONCE YOU GET TO THE DOCUMENT CENTER, SELECT CAMPER IMMUNIZATIONS

FROM YOUR LIST. IT WILL BE THE SECOND ONE ON THE LIST.
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5) ONCE YOU ARE ON THE CAMPER IMMUNIZATIONS PAGE, SELECT THE CAMPER
THAT YOU ARE WANTING TO UPLOAD THE IMMUNIZATION FORM FOR AND
SELECT BROWSE TO UPLOAD THE DOCUMENT FROM YOUR COMPUTER FILES.
CLICK UPLOAD DOCUMENT TO HAVE THE FORM OFFICIALLY SUBMITTED.
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6) AFTER YOU UPLOAD YOUR FORM, YOUR ACCOUNT SHOULD AUTOMATICALLY
SAY 'THE ACTION WAS COMPLETED SUCCESSFULLY."

The action was completed successfully.
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7) IF YOU WANT TO VIEW THE UPLOAD YOURSELF, SELECT CAMPER
IMMUNIZATION AGAIN. YOU WILL SEE THE DATE ACROSS FROM THE CAMPER'S
NAME STATING WHEN THE FORM WAS UPLOADED. IF YOU WOULD LIKE TO
VIEW THE DOCUMENT YOURSELF, CLICK ON THE DATE. AFTER YOU CLICK ON
THE DATE, THE FORM YOU SUBMITTED WILL START DOWNLOADING.
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